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WWiitthhddrraawwaall  ooff  aa  MMeemmbbeerr  --  RReessiiggnnaattiioonn  --  ZZ110022  
Reason for Resignation # Forms and Attachments Required 

Refer to the rules of the GEP Law: 

• 14.4.1(a): Benefits paid into own bank account

• 14.4.1(b): Actuarial transfer to an approved
external retirement fund
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Tick type of transaction and missing attachment(s) ►

AAttttaacchheedd  AAttttaacchheedd  AAttttaacchheedd  11..  Duly completed Withdrawal from Fund Form (Z102). 
MMiissssiinngg  

DDaattaa  
MMiissssiinngg  

DDaattaa  
MMiissssiinngg  

DDaattaa  

AAttttaacchheedd  AAttttaacchheedd  AAttttaacchheedd  22..  An originally certified copy of an ID (must be bar-coded) 
or ID Card (both sides) or Passport of the member – 
exceptions as per ID Policy. MMiissssiinngg  MMiissssiinngg  MMiissssiinngg  

AAttttaacchheedd  AAttttaacchheedd  AAttttaacchheedd  33..  Proof of termination of service is required such as a printout of 
the Service Termination or Service Record from PERSAL 
stating the Payroll No (PERSAL No), Withdrawal reason, 
Withdrawal date, Salary level and notch on the last day of 
service of the member. 

MMiissssiinngg  MMiissssiinngg  MMiissssiinngg  

AAttttaacchheedd  AAttttaacchheedd  AAttttaacchheedd  

MMiissssiinngg  MMiissssiinngg  MMiissssiinngg  

44..  

NN//AA  NN//AA  NN//AA  

AAttttaacchheedd  AAttttaacchheedd  AAttttaacchheedd  55..  Duly completed Bank Particulars Form (Z894) or for 
actuarial transfer to an approved external retirement fund a 
duly completed Z1525 form with Particulars of approved 
external retirement fund for transfer of funds. MMiissssiinngg  MMiissssiinngg  MMiissssiinngg  

AAttttaacchheedd  AAttttaacchheedd AAttttaacchheedd 66..  Originally signed GEPF Resignation Choice Form from the 
member where a once-off irrevocable choice is made 
between: Option 1: receiving a once-off gratuity payment; or 
Option 2: transferring the benefit to an approved external 
retirement fund. 

MMiissssiinngg  MMiissssiinngg MMiissssiinngg 

AAttttaacchheedd AAttttaacchheedd 7. Copy of a letter of approval for discharge signed by the Head 
of an office (Department), stating the reason for discharge 
(Misconduct or Ill-health by own doing), applicable section of 
the act and date of resignation. MMiissssiinngg MMiissssiinngg 

AAttttaacchheedd AAttttaacchheedd AAttttaacchheedd 8. Copy of the Resignation Form (like Z280) or Letter of 
Resignation. MMiissssiinngg MMiissssiinngg MMiissssiinngg 

Government Employees 
Pension Fund

EXIT CHECKLIST

Exit Checklist

Conditional: Personal particulars are validated against 
DoHA. If the particulars on DoHA are incorrect, those 
particulars must be corrected at DoHA and confirmation of the 
changes must be submitted i.e. an updated ID, Birth 
Certificate or other proof issued by DoHA 



Validation of Documentation Required 
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AAttttaacchheedd  AAttttaacchheedd  AAttttaacchheedd  

MMiissssiinngg  MMiissssiinngg  MMiissssiinngg  

99..  Conditional: For debt deduction: An originally certified copy 
of a Court Order or Member’s approval in writing for debt due 
to Negligence, Misconduct or Theft as per GEP Law  - Section 
21.3(c) or in respect of debt for more than the value of 
R10,000. 

NN//AA  NN//AA  NN//AA  

AAttttaacchheedd  AAttttaacchheedd  AAttttaacchheedd  

MMiissssiinngg  MMiissssiinngg  MMiissssiinngg  

1100..  Conditional: Where the member had a previous marriage, 
an originally certified copy of the former spouse’s ID (must be 
bar-coded) or Passport, Marriage Certificate, Death 
Certificate, Settlement Agreement and/or Decree of 
Divorce are needed. Where payments are due to an ex-
spouse, an ACB Bank Particulars Form (Z894) is needed. 
Divorce Settlement Agreements for the division of pension 
interest are only effective from 1 August 1989 as per the 
amendment to the Divorce Act1 and a separate Withdrawal 
from Fund Form (Z102) completed by the employer is 
needed. 

NN//AA  NN//AA  NN//AA  

AAttttaacchheedd  AAttttaacchheedd  AAttttaacchheedd  

MMiissssiinngg  MMiissssiinngg  MMiissssiinngg  

11. Conditional: For members with 10 years or more of service a 
duly completed Updating Personal Particulars of Member 
Form (Z864). 

NN//AA  NN//AA  NN//AA  

AAttttaacchheedd  AAttttaacchheedd  AAttttaacchheedd  12. An originally certified copy of the member’s final salary 
advice printed from the payroll system. MMiissssiinngg  MMiissssiinngg  MMiissssiinngg  

AAttttaacchheedd  AAttttaacchheedd  AAttttaacchheedd  

MMiissssiinngg  MMiissssiinngg  MMiissssiinngg  

1133..  Conditional: For when the Commencement Date (Service 
Date) is amended, then proof of contributing service is needed 
in the form of a copy of an appointment advice to the salary 
department, salary / leave record, staff record, pay slips, or 
IRP 5 tax certificates for the applicable years. A duly 
completed Membership Update Form (Z125) is also 
required. 

NN//AA  NN//AA  NN//AA  

This checklist is a guideline and is subject to  the requirements stipulated in the relevant Acts, Regulations and rules 
applicable. Please confirm and adhere to the instructions and rules that will be applicable to the specific exit type on date of 
exit.

Exit Checklist

The GEPF respects privacy and personal information of its members and pensioners and therefore subscribes 
to the provisions of the Protection of Personal Information Act 4 of 2013. Visit www.gepf.co.za to view GEPF 
Privacy Policy and Privacy statement.




